CITY OF FAIRWAY

POSITION DESCRIPTION

TITLE:


Pool Manager

      DEPARTMENT:
Parks and Recreation 

FSLA STATUS:
Non-Exempt


WORK WEEK:  40+, As Required

JOB SUMMARY:

The Pool Manager oversees daily operations of the pool in the absence of the Parks and Recreation Director.  The Pool Manager is responsible for all management aspects of the daily operations of the pool when the Parks and Recreation Director is not on duty.  This position requires significant independent judgment with little review and guidance while on duty.  This position reports to the Parks and Recreation Director. 

DUTIES:

Pool Operations

· Assist in preparing the pool for opening and closing each season (with respect to cleaning of facility and training of staff)

· Assist in scheduling of pool staff. 

· Assist in coordination of competitive swim meets and swimming lesson program. 

· Assist in supervision of daily concession operations and maintaining adequate concession stock and supplies. 

· Assist in preparing deposits for concession, gate fees, and swimming lessons. 

· Assists with checks of emergency systems and coordination of emergency drills.

· Assures coverage by pool management at all times the pool is open.

Pool Maintenance 

· Assists in maintaining proper water chemistry and clarity by adjusting chemicals, vacuuming pool regularly, and by backwashing the filters on a regular schedule.

· Responsible for the cleanliness of the facility while on duty and oversees the daily regimen of cleaning restrooms, decks, staff areas, and concession area during shift.

Supervision


· Supervises lifeguards and concession workers in all aspects of daily pool operation.

· Assist Parks and Recreation Director with supervision and evaluation of all pool-related employees, including but not limited to, preparing time sheets, evaluations, and completing any necessary forms. 

· Assists at pool staff in-service programs and guard training programs. 

Miscellaneous 

· Wears proper uniform at all times. 

· Maintains cordial relations with public and sets example in general conduct for staff. 

· Performs other duties as assigned. 

· Reports to work regularly and promptly; spends an agreed-upon number of hours on site.

· Uses safe work practices while on the job, including following proper and established procedure in the use of equipment and wearing appropriate and/or required safety and personal protective gear. 

· Maintains cordial relations with public and sets example in general conduct for entire staff. 

REQUIREMENTS:

Skills and Abilities 

· Ability to comprehend verbally, arithmetically and in writing; ability to express ideas verbally and in writing. 

· Aptitude for office procedure, cash management and mechanics. 

· Ability to work independently and as part of a team. 

· Ability to prioritize work and meet deadlines. 

· Ability to work with the public. 

· Ability to recognize and avoid safety hazards and is able to respond to emergencies effectively. 

· Ability to recognize and protect confidential information. 

· Ability to use basic computer software including: word process documents, enter basic data into database, and use spreadsheets to maintain numerical data

Physical 

· Must have finger and manual dexterity, strength and physical stamina adequate to perform essential functions of the position. 

· Must have body flexibility including multi-limb coordination. 

· Must have adequate depth perception, visual acuity, visual stamina and auditory perception adequate to perform essential functions of the position. 

· Must be able to speak and write adequately to perform essential functions of the position. 

· Must have adequate environmental tolerance, including ability to tolerate high temperatures and confining workspaces. 

Mental

· Ability to understand department rules and regulations, City of Fairway rules and regulations and standard operating procedures and the ability to help formulate same. 

· Must be able to concentrate, memorize and reason logically. 

· Ability to respond to emergencies effectively, to changes effectively and to directives effectively. 

Educational and Miscellaneous 

· Must have a high school diploma or equivalent education. 

· Must have two years pool experience. 

· Must have current Lifeguard, CPR, and First Aid Certificates

· WSI certificate desired, but not mandatory.

